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‘,/’“l"\\\ INDEX NURSING COLLEGE

(Run by Mayank Welfare Society)
Approved by Indian Nursing Council, New Delhi, Madhya Pradesh Nurses Registration Council, Bhopal (M.P.)
Constituent Unit of Malwanchal University, Indore (M.P.)

Ref. no. INC-}Po/L"!}d 5/8 Date GS Io/ké{tk

CIRCULAR

This is to inform all the non teachiri'gi staff that Index Nursing College,
Indore is  conducting five days training  program  on
“Time Management” from 08th to 12 January 2024 at B.Sc. Nursing
4™ Year Class Room. -

NDEX NURSING COLLEGE
: - INDORE (MP)

Copy to
> Registrar R" ‘_?m; "
» All Concerned Authority meanmﬁ | University
> File indore (M.7)

College Address : Gram Morodhat, Nemawar Road, Post. Bavlia Khurd, Dist., INDORE - 452 016 (M.P.), Ph. : 0731- 4013751
E-mail : nursing@indexgroup.co.in ® Visit us : www.indexgroup.co.in
City Office : 104, Trishul Apartment 5, Sanghi Colony, A.B. Road, INDORE -08, Ph. : 0731-4215757, Fax : 0731-4044715




Approved by Indian Nursing Council, New Delhi, Madhya Pradesh Nurses Registration Council, Bhopal (M.P.)
Constituent Unit of Malwanchal University, Indore (M.P.)

A\ |NDEX NURSING COLLEGE
< I > (Run by Mayank Welfare Society)
C

TRAINING PROGRAMME ON TIME MANAGEMENT
Overview

Index nursing college affiliated to Malwanchal University organized Training Programme for
non teaching staff on " Time management " from 08" to 12 January 2024 under the guidance
~ of Dr. Prof. Smriti G Solomon, Principal, Index Nursing College and with the blessings of

Shri. Suresh Singh Bhadoria, Chairman, Index Gfo_ixp of Institutions.

Course outline:

Time management refers to the process of planning, organizing, and t:ontroliing how much time

you spend on various activities to. "'_hleve spemf‘ ic goals, 1mprove .productmty, and reduce stress.

—~ University , M.P. The mauguratmﬁ SCSSlon was star‘ted with llghtmg the lamp by the chief guest
Dr. Ramgulam Razdan Pro Vice Chance]ior Malwanchal Umversﬂy with the Dr. Smriti G
Solomon Principal Index Nursing Collcge and Or;;amzmg Secretary. After lamp lighting,
welcome speech was delivered by Miss. Roshani ‘Dabi, Tutor/Clinical Instructor. This was
followed by a break of 15 minutes. The first educative session was given by the chief guest, Dr.
Ramgulam Razdan, on " Introduction of time management". The second session was started at
1:00 pm and work stations were organized by Dr. Berlin Sara Thampy, Professor,
Dr. Prabhanshu Vyas, Professor, Index Nursing College & Dr. Jitendra Chicholkar, Associate

Professor, Index Nursing College on " Prioritization ". Training programme was started tOpu:

was introduced to staff. Introductive class first day session was winded Lrp at 4: OOpm L P
F Registyar )
cipal Apalyanchal l&ﬁg;amﬁ
'INDEX NURSING COLLEGE /" Indore (
INDORE (M.P)

College Address : Gram Morodhat, Nemawar Road, Post. Bavlia Khurd, Dist., II\iDORE -452 016 (M.P.), Ph. : 0731- 4013751
E-mail : nursing@indexgroup.co.in ® Visit us : www.indexgroup.co.in
City Office : 104, Trishul Apartment 5, Sanghi Colony, A.B. Road, INDORE -08, Ph. : 0731-4215757, Fax : 0731-4044715




On the second day the first session was given by Dr. Smriti G Solomon Principal Index Nursing
College on " Goal Setting ". The session was followed by a break of 15 minutes. The second
session of the day was on " Procrastination " and the speaker was Dr. Reena Thakur, Professor,
Index Nursing College énd, The session was followed by lunch break. The afternoon session was
headed by Dr. Prabhanshu Vyas Professor, Index Nursing College & Dr. Jitendra Chicholkar,
Assistant Professor, Index Nursing College and they co-ordinate on understanding " Planning ".

The second day session was winded up at 4:00 pm.

On the third day, the first session was given by Dr. Bidyani Devi, Professor, Index Nursing
College on " Delegation ". The session was .followed by a break of 15 minutes. The second
session of the day was on "Setting boundary and the speaker was Dr. Ankush Patrick, Professor
MSN Department, Index Nursing College. The session was followed by lunch break. The
afternoon session was headed by Dr. Jitendra Chicholkar, Associate Professor, Index Nursing

College on “Automation ". The third day session was winded up at 4:00 pm.

On the fiurth day, the first session was given by Dr. Reena thakur, Professor, Index Nursing
College (n “Multi tasking". The session was followed by break of 15 minutes. The second
session o| 'the day was on "Balancing work and life " and the speaker was Dr. Prabhanshu vyas
Professor Index Nursing College. The session was followed by lunch break. The afternoon
session v|as headed by Dr. Jitendra Chicholkar, Associate Professor, Index Nursing College "

Avoiding | listraction". The fourth day session was winded up at 4:00 pm

On the f th day, the first session was given by Dr. Bidyani Devi, Professor, Index Nursing
College ¢ 1 " Anxiety ". The session was followed by a break of 15 minutes. The second session
of the da was on " Delegate task " and the speaker was Dr. Anu V. Kumar, Professor, Index
Nursing ( ollege. The session was followed by lunch break. The afternoon session was headed by
Dr. Jiten( ra Chicholkar, Associate Professor, Index Nursing College on “Benefit of/good time

managem nt". Public speaking session was effectiveness of the program.

Q/ 7 indore (M-F-
incipal

‘NDEX NURSIN G COLLEGE ‘ \
INDORE 'M.P.)



The program was concluded by a valedictory session. Miss. Roshani Dabi ,Tutor/Clinical
Instructor proposed vote of thanks to all the speakers ,organizers and the delegates. The fifth day
session was winded up at 4:00 pm. The program was a great success with the hard work of all the

organizers.

Dr. Sm%oimon

Principal
Index Nursing College

erincipal
NDEX NURSING COLLEGE
' INDORE (M pP)
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INDEX NURSING COLLEGE
ATTENDANCE SHEET
TRAINING PROGRAM TIME MANAGEMENT

DATE :- 08-01-2024 TO 12-01-2024

S.NO | Name
1 Mr. Deepak Mishra
2 Mr. Hari Singh Tanwar
3 Mr. Rahul Panchal
4 Mrs. Sarika Tripathi
5 Mrs. Anita Agnihotri
6 Mr. Sanjay Verma
7 Vijay Gujre
8 Mr. Sunil Chouhan
9 Mr. Kamal Bamniya
10 Mr Bharat Bamniya
11 Mr Vijay Jatav
12 Mr. Kishor Rathore
13 Mr. Ram Choudhary
14 Mr. Yogesh Guijrati
15 Mr. Anil Solanki
16 Mrs. Neetu Solanki
17 Mr. Suraj Malviya
18 Mr. Bijendrabahadur Singh
19 Ms Laxmi Bai
20 Ms. Seema Bai
" SN ﬁnﬁg Yaf
h.fFaMancﬁa L%r*w ersity
g e indore e (M.P.
Frincipal i‘
NDEX NURSING COLLeGE b

INNORE (M p)y.




TRAINING PROGRAM ON TIME MANAGEMENT

Date: - 08-01-2024 to 12-01-2024
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